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INOJIMTUKA OBPABOTKH INEPCOHAJIBHBIX I[AHW} MBY((CIL « ‘,;’)cmoc»
1.OBIIME ITOJIOXKEHUA e

1.1 Ilonutuka o6paboTku mnepcoHanbHBIX aaHHBEIX B MBY «CI] «Kocmoc» (manee —
[lomuTuka) ompenensieT OCHOBHBIE IPUHIMIBL, IIEJIM, YCIOBHUS M CHOCOOBI  00paboTKu
NIEPCOHAIBHBIX TAHHBIX, HepeuHH cyObeKTOB U coctaB obpabareiBaeMbix B MBY «CII «Kocmocy
(manee — VYupexIeHHE) NEPCOHANBHBIX IAaHHBIX, NEHCTBHS H ONEPAIlHH, COBEpIIAEMEIE C
IepCOHATBbHBIMH JAaHHBIMH, IIpaBa CyObeKTOB IIEPCOHATBHBIX JaHHBIX, & TAK)KE COAEPIKUT CBEACHUS
0 pean3yeMbIX B YUpeXKICHUU TpeOOBaHUSIX K 3aLUTE IEPCOHAIBHBIX JaHHBIX.

1.2. TlonuTHKa MpUHSATA C LENBIO 3alIWTHI IIPaB B CBOOOJ YelTOBEKa M TpaKIaHWHA IIPH
00paboTKe NepCOHATBHBIX JaHHBIX, B TOM YHCIIE 3alIUTHI IPaB Ha HEIPUKOCHOBEHHOCTh YaCTHOH
YKH3HH, JTMUYHYIO U CEMEHHYIO TalHy.

1.3. JlokanpHBle HOPMATHBHEIE aKTHl U HHBIE JIOKYMEHTHI, perjiaMeHTUpYIoIue 00paboTKy
HEPCOHANBHBIX JaHHBIX B YUYpEXXJEHHH, B TOM YHCIE IpH UX 00paboTke B HMH(OPMAIMOHHBIX
CHCTeMaX, COJEepKalluX [EePCOHAIbHBIE IaHHbIE, pa3pabaThIBAIOTCS B YUPEKIEHHH C YYETOM
nosnoxenut [lonutuxu.

1.4. B ITonmuTHKE HCTIOIB3YIOTCS CIIEAYIONIHE OCHOBHBIE TEPMUHBI:

—  IepCOHAIbHBIEC JaHHbIe — Jr00as HHGOpPMANKs, OTHOCAINASCS K IPAMO MM KOCBEHHO
OIPEICNICHHOMY WIIH OmpezersieMoMy hu3ndecKomy JIHILy (CyOBeKTy IepCOHAIBHBIX JAHHBIX);

—  omeparop IEPCOHAIBHBIX [JaHHbIX (OmepaTop) — TOCYJapCTBEHHBIM  OpraH,
MYHUIUITBHBINA OpraH, IOpUANYECKOe HiIH (U3HYECKOe JIUI0, CAaMOCTOATEIBHO MM COBMECTHO C
JIPYTHMH JIMLAMH OpraHu3youme U (WIK) OCyIecTBIIIonume 00paboTKy NEpCOHAIBHBIX JaHHBIX, &
TaKKe ONpe/elIoNre eld 00paboTKH MepCOHATBHBIX AaHHBIX, COCTaB NMEPCOHANBHBIX JaHHBIX,
noiexamux oopaborke, neicTBus (ONepaly), COBEpIIaeMble C MEPCOHAIBHBIMU JIaHHBIMH;

—  00paboTka nepcoHaIbHBIX JaHHBIX — JI000€e JeiicTBHE (Omeparys) Uid COBOKYIIHOCTh
JeUCTBHH (Omepanuii) ¢ NMepcOHAIFHBIMU JaHHBIMH, COBEPIIAEMBIX C HCIIOJIL30BAHHEM CPEJICTB
ABTOMATH3AIMH WK 0e3 uX ucroib3oBanust. O0paboTKa MepCOHANBHBIX JAHHBIX BKIIOYAET B cebs,
B TOM 4HcIe: cOOp, 3alHCh, CHCTEMAaTH3aLHIO, HaKOIUICHHe, XpaHeHHe, yTouHeHUue (0OHOBIEHHE,

HBMCHCHHC), H3BJICYCHUEC, MCIIOJIB30BAHUE, IEpenaqgy (paCHpOCTpaHCHHe, NpeaoCTaBJICHUE,



- J0CTyM), 00e31MYuBaHKe, OJOKMPOBAHUE, YIAICHNE, YHUUTOXKCHNUE,

— aBTOMATHU3MpPOBaHHAs 00pabOTKa MEPCOHANBHBIX JaHHBIX — 00pabOTKa MEepPCOHATHHBIX
JAHHBIX C TOMOUIBIO CPEJCTB BRIYUCIUTEIHHONU TEXHUKH,

—  pacHpoCTpaHEHHUE MEPCOHAIbHBIX JaHHBIX — JIEHCTBUS, HAIllpaBJICHHbIE HA PACKPBITHE
MEPCOHANBHBIX JaHHBIX HEONPEIEICHHOMY KPYTY JIUIL;

— IIPEIOCTABIIEHUE IIEPCOHAIBHBIX JaHHBIX — JACUCTBUS, HAIPABICHHBIE HAa PACKPBITHE
MEPCOHANBHBIX JAHHBIX OMPEICICHHOMY JIUILY WIH ONPEIEICHHOMY KPYTY JIUIL;

- OJIOKMpPOBAaHME TEPCOHANBHBIX JaHHBIX — BPEMEHHOE IMpeKpalieHue o0padoTKu
MEPCOHANBHBIX JAaHHBIX (32 UCKIIOUEHUEM CIlyyaeB, eciii o0paboTka HeoOXoauma JUisl YyTOUHEHHS
MEPCOHAJIbHBIX JIAHHBIX );

— YHUUYTOXKEHUE MEPCOHATBHBIX JTaHHBIX — ACHCTBUS, B pe3ybTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTAHOBHTH COJICp)KaHHE NMEPCOHATBHBIX JAaHHBIX B MH(OPMAIIMOHHON CHUCTEME
IIEPCOHANBHBIX JIaHHBIX U (WIK) B pe3yJbTaTe KOTOPBIX YHUUYTOXAKOTCS MaTepUaibHble HOCUTEIN
MIEPCOHANBHBIX TAaHHBIX;

- 00e3TMYMBaHUE TEPCOHATBHBIX MJAaHHBIX — JCHCTBHUS, B peE3ylIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJIb30BAaHUS JOMOJIHUTEIHOW HH(QOpPMAIMKH ONpEAETUTh
MIPUHA/IJIEKHOCTD IIEPCOHAIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY IEPCOHATIBHBIX JAHHBIX;

— nH(pOpMaLIMOHHAs CHCTeMa MEPCOHANBHBIX JaHHBIX — COBOKYIHOCTh COAEPKAIIUXCS B
0a3ax JaHHBIX IEPCOHAIbHBIX JAHHBIX M OOECHEeUMBAIOIIMX UX 00pabOTKy HH(OpPMAIMOHHBIX
TEXHOJIOTUI U TEXHUYECKUX CPE/ICTB;

—  TpaHCTpaHMYHas Iepejradya NepCOHATbHBIX JJAHHBIX — Mepe/iada NepCOHATBbHBIX TaHHBIX
Ha TEPPUTOPHUIO MHOCTPAHHOTO TOCYAApCTBAa OpraHy BIJIACTU HMHOCTPAHHOIO TIOCYJapcTBa,
WHOCTPAaHHOMY (PH3UYECKOMY JIUILY UITU HHOCTPAHHOMY IOPUAMYECKOMY JTUILY.

1.5. OcHOBHBIE 00S3aHHOCTH Y UPEKICHHUS

15.1. JlomkHOCTHBIE NMIa YUpEXKIEHHUs, B OOS3aHHOCTH KOTOPBIX BXOJIUT 0O0paboTKa
3amMpocoB U OOpalieHuil CyOBEeKTOB MEPCOHANBHBIX JaHHBIX, O00S3aHBI OOECIEUYUTHh KAKIOMY
CyOBEKTy BO3MOXKHOCTh O3HAKOMJICHHS C JOKYMEHTAMH U MaTepuaiaMu, COACpX AWMU HX
IIEPCOHAJIBHBIE JAHHBIE, €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOM, B COOTBETCTBUM C PermameHToM
pearupoBaHHUsl Ha 3aMPOChl CYObEKTOB MEPCOHATBHBIX JIaHHBIX.

1.5.2. VYupexnernue o00s3yeTcs HE NPUHUMATh HAa OCHOBAaHHUHM  HCKIIOYMTEIHHO
aBTOMAaTU3MPOBAHHOM 00pabOTKM pelIeHHs, MOPOXKIAOIINE IOPUIMUECKUE IOCIEACTBUS B
OTHOIICHUU CYOBEKTOB MEPCOHATBHBIX JAaHHBIX WJIM HHBIM 00pa3oM 3aTparvBarollvie WX MpaBa U
3aKOHHBIE MHTEPECHI.

1.6. IlpaBa 1 00513aHHOCTH CYOBEKTOB IMEPCOHATBLHBIX TAaHHBIX



1.6.1. B mensx 3amuThl CBOMX MEPCOHATBHBIX JAHHBIX, XPAHAIIMXCS B YUPEKIACHUH, CYyOBEKT
MEePCOHANBHBIX JTAaHHBIX HMEET MPABO:

— MOJYYUTh TOCTYI K CBOMM IEPCOHATBHBIM JAHHBIM;

— MOJYYUTh HHPOPMAIIHIO, KacaroIIyOcs 00pabdOTKH ero NepCoOHAIbHbIX JaHHBIX;

— TpeOOBaTh NCKITIOUCHUS HJIM UCIIPABJICHHUS HEBEPHBIX WIIM HEIOJHBIX MIEPCOHABHBIX

JIAHHBIX

— MOJy4YaTh CBOOOIHBIN OECIIATHBIN JJOCTYIT K CBOUM MEPCOHAIBHBIM JIAHHBIM, BKITFOYAst

MIPaBO Ha TMOJyYCHHUE KOIHH JTF000M 3aIlliCH, CoiepKallek epCOHAIbHBIC JaHHBIC;

— JIONIOJTHUTH IMIEPCOHATILHBIC JAHHBIC OLICHOYHOTO XapaKTepa 3asBIICHUEM, BBIPAKAIOIIUM

ero COOCTBEHHYIO TOUKY 3PEHHS;

— OIIPEIETATh CBOUX MPEACTABUTEIICH JIJIS 3aIMTHI CBOUX IMEPCOHABHBIX JIAHHBIX;

— TpeOOBaTh COXPAHECHHMSI U 3aLUThI CBOCH JTUYHON M CEMEHHOM TalHblI,

— 00’KaJIOBaTh B Cy/IE JIHOObIC HEITPABOMEPHBIC ICUCTBUS MK OS37CHCTBUS Y UPEKIACHUS TIPU

00paboTKe ¥ 3aIIHUTEe er0 MEPCOHATBHBIX JAHHBIX.

1.6.2. PaboTaukH YupexxaeHus o0s3aHbI:

— B CIy4asX, MPEIyCMOTPEHHBIX 3aKOHOM WM JIOTOBOPOM, TMEpeaaBaTh YUpPEKICHUIO
JOCTOBEPHBIC JOKYMEHTBI, COJICpKAIIUE IEPCOHATILHBIC IAHHbIE;

— HE MPEIOCTABIISATh HEBEPHBIC NIEPCOHANIBHEIC TAHHBIC, a B CITydae N3MECHEHUH B

MEPCOHAIBHBIX JJAHHBIX, OOHAPYKEHUS OMTUOOK MJIM HETOYHOCTEH B HUX ((haMUIIHsl, MECTO

KUTCJIILCTBA U T. ,Z[.), HC3aMCIJIMTCIIBHO COO6IJ_II/ITB 00 3TOM.

2. IIEJIN CBOPA ITEPCOHAJIBHBIX TAHHBIX

2.1. IlepcoHanbHbIe JaHHBIE 00Pa0ATHIBAIOTCS B Y UPEKICHUH B IEIISAX:

2.1.1. obecneuenus codmoaenuss Koncrutynuu Poccuiickoit @enepannu, 3aKOHOB M UHBIX
HOPMAaTHUBHBIX IIPaBOBBIX akTOB Poccuiickon Penepanny;

2.1.2. perynupoBaHus TPyAOBbIX OTHOLIEHUH ¢ paOOTHUKAMU Y UpeKIeHUS,

2.1.3 moAroTOBKHM, 3aKJIFOUEHUS, UCTIOTHEHUS U MIPEKPALLEHUS T0TOBOPOB C KOHTPAareHTaMu;

2.1.4. ucnonHeHus CyAeOHBIX aKTOB, aKTOB JPYIrMX OPraHOB WM JOJKHOCTHBIX JIMIL,
MOJIEKAIUX HCIIOJIHEHUIO B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoit Penepanun
00 UCIIOJTHUTEILHOM IPOU3BO/ICTBE;

2.1.5. ocymiecTBieHHs MpaB U 3aKOHHBIX MHTEPECOB YUPEKJICHUS B paMKaxX OCYIIECTBICHUS
BUJIOB JESTEIBHOCTH, IPENYCMOTPEHHBIX Y CTABOM M MHBIMH JIOKAJIbHBIMA HOPMAaTUBHBIMU aKTaMH
Yupexnenus,

2.1.6. B MHBIX 3aKOHHBIX IIEIIX.



2.2. YupexIeHHE OCYIIECTBISET 00pabOTKy TMEepCOHANIBHBIX JIAaHHBIX PaOOTHUKOB
VYupexxaeHuss U ApYrHX CYOBEKTOB IE€pPCOHAIBHBIX JAHHBIX, HE COCTOSIIUX C YUpEeKICHHEM
B TPYIOBBIX OTHOIIEHUSX, B COOTBETCTBHHU CO CJIEAYIOUIMMHU IPUHIUIIAMU:

2.2.1. 00paboTKa MEPCOHATBHBIX NAHHBIX OCYIIECTBISCTCS Ha 3aKOHHOW M CIIPABEITMBOMN
OCHOBE;

2.2.2. 0o0paboTka NEPCOHATIBHBIX MAHHBIX OrPAHUYMBACTCS JOCTHKCHHEM KOHKPETHBIX,
3apaHee ONpeAeTICHHbIX M 3aKOHHBIX Ieneil. He momyckaercss 06paboTka mepcOHaNbHBIX NaHHBIX,
HECOBMECTHMas C IIESIMH cOOpa IEPCOHATBHBIX JaHHBIX;

2.2.3. He pomyckaeTcs oObeAMHEHWE 0a3 JaHHBIX, COJACPIKAIIMX TEPCOHAIBHBIC IaHHBIC,
00paboTKa KOTOPBIX OCYIIECTBISETCS B IIEIIAX, HECOBMECTHMBIX MEXKIY COOOM;

2.2.4. o0paboTke MOIJIEKAT TOJBKO IEPCOHAIBHBIC MaHHBIE, KOTOPHIE OTBEYAIOT IIEIISIM
ux 00paboOTKH;

2.2.5. cogepxaHue u 00beM o00padaThIBAEMbIX IEPCOHANBHBIX JIAHHBIX COOTBETCTBYET
3asBJICHHBIM IIelsiM 00paboTku. OOpabaThiBacMble MEPCOHANBHBIC TaHHBIC HE JIOJDKHBI OBITH
M30BITOYHBIMH 110 OTHOIICHHUIO K 3asBJICHHBIM LEJISIM UX 00paOOTKH;

2.2.6. ipu 00pabOTKE MEPCOHAIBHBIX JIAaHHBIX O0ECIIEYUBAIOTCS TOYHOCTH NEPCOHATBHBIX
JaHHBIX, UX JJOCTATOYHOCTh, & B HEOOXOIUMBIX CIy4asiX M aKTyaJbHOCTh MO OTHOIICHHUIO K IEJISM
00pabOTKM TEPCOHANBHBIX MAHHBIX. B YupexaeHuM NPHHUMAIOTCS HEOOXOIMMBIE MEpHl JIHOO
o0ecrieynBaeTcsl WX MPUHATHE TI0 YOAICHUIO WIM YTOYHEHHIO HEMOJHBIX WM HETOYHBIX
MEPCOHANBHBIX TAHHBIX;

2.2.7. XpaHeHHE TIepPCOHAJIBHBIX JAHHBIX OCYILECTBIISETCS B QopMe, MO3BOJSIOIECH
OTIpeIeNUTh CyOBEKTa MEPCOHANbHBIX JaHHBIX, HE JIOJIbIIE, YEM 3TOT0 TPeOyIOT Lenu o0paboTKu
MEPCOHATBHBIX JAaHHBIX, €CIM CPOK XPaHEHUS TEePCOHAIBHBIX JIAHHBIX HE yCTAaHOBJICH
benepambHBIM  3aKOHOM, JIOTOBOPOM, CTOPOHOM KOTOPOro, BBIFOJONpHOOpEeTaTeneM MU
MOPYYHUTEIEM IO KOTOPOMY SIBIISIETCS CyOBEKT MEPCOHATIbHBIX JAHHBIX;

2.2.8. oOpabaTbiBacMble TEPCOHAIBHBIC JaHHBIE YHHUTOXKAIOTCA JIMOO 00E3IMYMBAIOTCS
0 JIOCTMKEHUH Ieeld 00paOOTKM WM B CiIydae yTpaThl HEOOXOAMMOCTH B JOCTHIKEHHUH STHX

ueﬂeﬁ, €CJIM UHOC HEC IIPECAYCMOTPCHO (I)ellepaJlLHBIM 3aKOHOM.

3. TIPABOBBIE OCHOBAHUWSA OBPABOTKHN ITEPCOHAJIBHBIX JAHHBIX
3.1. [Tomutrka 0OOpaOOTKM  TMEPCOHANBHBIX  JIAHHBIX B YUPESKICHUHM  ONPEACIIACTCS
B COOTBETCTBHUU CO CIEIYIONIMMHA HOPMAaTUBHBIMH MPABOBBIMU aKTaMU:
— Tpynosoii koaekc Poccuiickont @enepanuu;
— Vka3 [pesunenra Poccuiickoii @eneparuu ot 6 mapra 1997 r. Ne 188 «O0 yTBepKIcHUH

[lepeuns cBeaeHM KOH(PUIECHIINAILHOTO XapaKTepay;



— moctaHoBienne [IpaButenbctBa Poccuiickoir ®enepamuu ot 15 centsiops 2008 r.
Ne 687 «O06 yrBepxxkaernu I[lonoxkeHust 00 0cOOEHHOCTSIX 00paOOTKH TEPCOHAIBHBIX JAaHHBIX,
OCYIIECTBIISIEMOH 0€3 NCTI0IB30BAHMUS CPEICTB aBTOMATH3ALIUNY;

— mnocradoBienne IIpaBurenbctBa  Poccumiickoit  ®enmeparuu ot 6 mrost 2008 1.
No 512 «OO06 yTBepkneHHr ~ TpeOOBaHUN K MaTepUAIbHBIM  HOCUTEISIM  OMOMETPHUYECKUX
MEePCOHANBHBIX JAHHBIX M TEXHOJOTHSM XPAHCHUS TAKMX JIaHHBIX BHE MH(POPMAIIMOHHBIX CHCTEM
MEePCOHAITBHBIX JTAaHHBIX);

— mnocraHoBinenue IlpaButenbctBa Poccuiickoit  ®enepammu  oT 1 HosiOps 2012 1.
No 1119 «O6 yrBepkaeHun TpeOOBaHMI K 3aIUTE IMEPCOHAIBHBIX JIAaHHBIX IIPH HX 00paboTKe
B MH()OPMAIIMOHHBIX CHCTEMaX MEPCOHATBHBIX TAHHBIX);

— mpuka3 Pockomuanzopa ot 05 centsiopst 2013 r. Ne 996 «O06 yrBepkacHHH TpeOOBaHHIM
Y METOJIOB 110 00E3TUYMBAHUIO TIEPCOHATBHBIX TaHHBIX Y,

— WHbIE HOPMaTUBHBIEC MPaBOBBIC aKThl Poccuiickoit Denepaliuu 1 HOPMATUBHBIE JJOKYMEHTBI
YIIOJTHOMOYEHHBIX OPTaHOB TOCYJapCTBEHHOM BIIACTH.

3.2. Buensix peanuzammu  nojoxeHudd [lomutuku B YupexkneHUH —pa3padaThIBarOTCA
COOTBETCTBYIOIIUE JIOKaJTbHbIE HOPMATUBHBIEC aKThI M HHBIE IOKYMEHTHI, B TOM YHCJIE:

— MOJIOKEHUE O 3aiuTe U 00paboTKe NePCOHANBHBIX JaHHBIX PAOOTHUKOB Y UpeKICHUS,

— TIOJIOKEeHHE 00 obecreueHNH Oe30MacHOCTH MEePCOHATBHBIX JIAaHHBIX MPH UX 00paboTke
B MH()OPMAIIMOHHBIX CHCTEMaX IMePCOHATBHBIX TAHHBIX YUPEKICHUS,

— WHBIE JIOKAJIbHBIE HOPMATHBHBIE aKTHl U JOKYMEHTBI, PETIIAMEHTHUPYIOIIHME BOIMPOCHI

O6pa6OTKI/I INEPCOHAJTIBHBIX NAHHBIX B y‘lpe)K,Z[eHI/II/I.

4. OFbEM U KATEI'OPUU OBPABATBIBAEMBIX ITEPCOHAJIbHBIX JTAHHBIX,
KATETOPUU CYBBEKTOB ITEPCOHAJIBHBIX TAHHBIX

4.1. O6beM nepcoHaNbHBIX JaHHBIX, 00pabaThIBaeMbIX B MOJIOKEHHE O 3alluTe U 00paboTke
NEPCOHATBHBIX  JAHHBIX  PAaOOTHUKOB  YUPEKACHWH,  ONpPENeNsieTcs B COOTBETCTBHUHU
C 3aKOHO/ATeNbCTBOM  Poccmiickoit  ®enepany ¥ JOKaJbHBIMH ~ HOPMATUBHBIMH  aKTaMH
VYupexxaeHuss ¢ yderoM Lened oOpaOOTKM NepCOHANbHBIX JaHHBIX, YyKa3aHHBIX B pasjene
2 [TonuTuky.

4.2. O6paboTKa CreNUANTBHBIX KAaTEropui MepCOHATBHBIX JaHHBIX, KACAIOIIUXCS PACOBOM,
HAIIMOHAJILHOW TIPHHAIJIS)KHOCTH, TMOJUTHYECKUX B3TIISIIOB, PENUTHO3HBIX WK (uimocodcekmx
yOeXIeHUI, WHTUMHOM >XU3HHU, B TOJOXEHHE O 3alIUTe U 00pabOTKE MEPCOHAIBbHBIX JaHHBIX
pabOTHUKOB YUpexIeHUHN HE OCYIIECTBISAETCS.

4.3. B VYupexnaeHun o0pabaThIBAIOTCA TEPCOHAIBHBIC JTaHHBIC CIEAYIONUX KaTeTOpHid

CyOBEKTOB:



—KaHIUJaTOB, PaOOTHHUKOB, POJCTBEHHUKOB pPAa0OTHHUKOB, JIMI, paHEe COCTOSIBIIUX B
TPYJOBBIX OTHOLLIEHUSIX C YUpexKICHUEM,

—(uznyeckux JMIl O JOTOBOpPaM TPakJIaHCKO-TPABOBOTO XapaKTepa, aBTOPOB PE3yJIbTaTOB
MHTEJJIEKTYaJIbHOU e TEIbHOCTH,

—KOHTpPareHToB — (U3UYECKUX JIMI, NpeJcTaBuTeslied U pabOTHUKOB KOHTPAreHTOB
(FopUAMYECKUX JIUIT).

4.3.1. O6beM 00pabaTbIBaeMbIX IEPCOHATBHBIX JAHHBIX PAOOTHUKOB YUPEKACHUS.

[Tpu npueme Ha paboty B YupexaeHue pabOTHUK OTAea KaJApoB 00pabaThIBaeT CIIEIYIOIIe
aHKETHBIC U OMorpaduyecKue JaHHbIC paOOTHHKA.

— obmue cenenus (O.M.0. paboTHHKa, 1aTa pOXKIEHUS, MECTO POXKIICHUS, TPAKIAHCTBO,

oOpa3oBanue, mpodeccusi, CTaK paboThl, COCTOSHUE B Opake, COCTaB CEMbH, MACIOPTHHIE
JaHHBIE, aJIPEC MECTA )KUTEIbCTBA);

— CBEJICHUS O BOMHCKOM Y4YETe;

— IpyTUe NaHHbIe, HEOOXOUMBIE MIPH MPHUEMe Ha PadOTy B COOTBETCTBHH C TPEOOBAaHUSIMU

TPYAOBOTO 3aKOHOIATEIILCTBA.

B nanpHeiimem B TMYHYIO KapTOUKY pabOTHHUKA 110 popme T-2 BHOCSIT CBEICHUS:

— 0 IIepeBoJIax Ha JAPYTyIo paboTy;

— aTTecTaluy, MOBBIIIEHUU KBaTU(PUKAUU, TPOdECCHOHATBHON MEPEOATOTOBKE;

— Harpazax (IOOLIPEHHUSX ), TOUYETHBIX 3BAHUSAX;

— CONMAJBHBIX JIIOTaX, Ha KOTOphIE pabOTHHK WMEET TpPaBO B COOTBETCTBUH C
3aKOHOJIaTEIbCTBOM.

Ienu 06paboTKN NEPCOHAIBHBIX TaHHBIX PAOOTHUKOB YUpexICHUS:

— BeJIEHHE KaJpOBOTO yUeTa;

— yueT pabodero BpeMeHu pabOTHUKOB;

— pacuet 3apaboTHOI MaThl pabOTHHUKOB;

— BEJICHHE HAJIOTOBOI'O y4eTa;

— BeJICHHE BOMHCKOTO Y4eTa;

— MPENOCTaBJICHNE B TOCYIaPCTBEHHBIC OPTaHbl PETJIAMEHTHPOBAHHOW OTYETHOCTH;

— 00s13aTenbHOE U JOOPOBOJIBHOE MEUIIMHCKOE CTPaXOBaHUE paOOTHUKOB,

— apXMBHOE XpaHEHUE JIaHHBIX;

— CoJIeHiCTBHE pabOTHUKY B TPYAOYCTPOUCTBE, 00yUE€HUH, TTPOIBIIKEHHH T10 CITYXKOe€,

MOJTb30BAaHUHN PA3ITMYHBIX JIBTOT.

[Tonmyyenue n 06paboTKa MepCOHATBHBIX JAaHHBIX PAOOTHUKA YUPEXKIAECHUS TOJIKHBI

OCYILLIECTBISATHCS UCKIIOUUTEIBHO B YKa3aHHBIX HENAX.

HOJ'Iy'—IeHHI)Ie MNEPCOHAIBHBIC TAHHBIC, H606XOI[I/IMI)IG IJI1 JOCTUXKCHU A BBINICYKA3aHHBIX



1eJiel, OTPaXKaloTCsl B JIMYHOM JieJie paOOTHHKA B COOTBETCTBHU C TPEOOBAHHUSMH TPYIOBOTO

3aKOHOJATENbCTBA M BHYTPEHHUX  HOPMATUBHBIX  JOKYMEHTax YupexaeHus,
perIaMeHTHPYIOIUX KaIpOBOE JCIONPOU3BOJICTBO U YUET.

4.3.2. TlepcoHanbHble MaHHBbIC (DU3MYECKUX JIMI[ O JOTOBOPAM TPaKAaHCKO-IIPABOBOIO
XapakTepa, aBTOPOB Pe3yJIbTATOB HHTEIUICKTYaIbHON NEeSITeIbHOCTH; KOHTPAreHTOB — (DPHM3HMYECKUX
JIMIL ¥ IPEICTaBUTENEH U paOOTHUKOB KOHTPArCHTOB (FOPHIUUECKHX JIHII).

CoctaB W 00BeM TIEPCOHANBHBIX JaHHBIX YKa3aHHBIX CYOBEKTOB OIpENesieTcss B
COOTBETCTBUH C BHYTPEHHUMH HOPMATUBHBIMHU JIOKYMEHTAMU Y UPEKACHHS, PErIaMeHTHPYIOLIUMH
AEATENbHOCTh 10 pPEATU3alUH YCTaBHBIX LEJNIeH, OCYIIECTBICHHE CJCIOK B COOTBETCTBHU C
3aKOHO/IaTeIbcTBOM Poccuiickoit denepanuy, Ha OCHOBAaHHU YTBEP)KICHHBIX (DOPM JOKYMEHTOB
(TOTOBOPOB/aHKET U 3asBOK).

Llenn 06pabOTKH MEPCOHANBHBIX TAaHHBIX YKA3aHHBIX CYObEKTOB!

— peanu3anus yCTaBHBIX IeNeld YUpexIeHus,

— OCYILIECTBJICHUE CJIEJIOK B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickont denepanum.

5. TIOPAJ1IOK U YCJIOBUA OBPABOTKU ITEPCOHAJIBHBIX TAHHBIX

5.1. VupexxaeHue IMpH OCyILECTBIEHUN 00pabOTKH MePCOHAIbHBIX JaHHBIX:

— IpPUHUMAET Mepbl, HEOOXOJUMbIE U JAOCTATOYHBIE Ui 0OECIIEUEHHS] BBINOJIHEHUS
TpeOOBaHUI 3aKoHOnaTenbcTBa Poccuiickoit Denepannu U JOKaJIbHBIX HOPMATHBHBIX aKTOB
VYupexxaeHus B 00JIaCTH MEPCOHATBHBIX JaHHBIX;

— IIpUHUMAaeT IPAaBOBBIC, OPraHU3aLMOHHBIE U TEXHUYECKUE MEpbl I 3aLIUThI
IIEPCOHAJIBHBIX JAHHBIX OT HEMPABOMEPHOIO WM CIYyYalHOTO JOCTylla K HUM, YHHUYTOXXECHMHS,
U3MEHEHHUs, OJIOKUPOBAaHHUS, KONUPOBAHUS, MPEAOCTABICHUS, PACIpPOCTPAHEHUS MEPCOHAIBHBIX
JAHHBIX, & TAK)KE OT UHBIX HEIIPABOMEPHBIX IE€HCTBUI B OTHOLIEHUU IIEPCOHAIBHBIX JaHHBIX;

— Ha3HayaeT JIMIO, OTBETCTBEHHOE 3a OpraHM3alUI0 OOpPaOOTKHM NEepCOHANbHBIX JaHHBIX
B YUpPEXKJICHHUS,

— U3/1aeT JIOKAJIbHbIE HOPMATHUBHBIE aKThl, ONPEACIAIONINE OTUTUKY U BOIIPOCH 00pabOTKU
U 3aILUTHI IIEPCOHAIBHBIX JaHHBIX B YUPEXKICHUY,

—  OCYHIECTBISIET  O3HAaKOMJICHHE  PAOOTHUKOB  YUpPEXKIEHHUs,  HENOCPEICTBEHHO
OCYILECTBISIONMX 00pabOTKy MEpPCOHANbHBIX JaHHBIX, C MOJOKEHUSMU 3aKOHOJIATENIbCTBA
Poccuiickoit  denepauuu ¥ JIOKaJbHBIX  HOPMATHBHBIX aKTOB  YUpEeXJEHUs B 00JacTu
NEPCOHATBHBIX JIAaHHBIX, B TOM 4HCJIE€ TpPEOOBAaHMAMM K 3alllUTE MEPCOHAIBHBIX JIaHHBIX,
1 00y4YeHUe YKa3aHHBIX paOOTHHUKOB;

— myOnMKyeT Wi MHBIM 00pa3oM oOecnedrBaeT HEOTPaHUYEHHBIM TOCTYN K HACTOSIIEH

ITommTHke;



— cooOuiaer B YCTaHOBJICHHOM TOpSJKE CYOBEKTaM IEpPCOHAJbHBIX JaHHBIX WU
UX MPEACTABUTENAM  HMH(OpPMAIMIO O HAJIMYUM  TEPCOHANBHBIX  JaHHBIX,  OTHOCSIIUXCS
K COOTBETCTBYIOIIUM  CYOBEKTaM,  IpPEIOCTaBIsIeT BOSMOXHOCTh ~ O3HAKOMIICHHS  C OTHMHU
MEePCOHANBHBIMU JIAHHBIMU NPU 00pallleHuu U (W) MOCTYIUICHUH 3alIPOCOB YKa3aHHBIX CyOBEKTOB
MEPCOHANBHBIX JTAHHBIX WIM UX MPEICTaBUTENICH, €ClIi HHOE HE YCTaHOBJICHO 3aKOHOAATEIhCTBOM
Poccuiickoit denepanuu;

—  mpekpamaer  oO0pabOTKy W YHHYTOXKAeT  IEpCOHaJbHBIE  JaHHBIE B CIydYasXx,
MPEeyCMOTPEHHBIX 3aKOHOJAaTeNbCcTBOM Poccuiickoit @enepanuu B 007acTH  MEPCOHANBHBIX
JTAaHHBIX;

— COBEpIIAECT UHBIE [JEUCTBUA, NPEAYCMOTPEHHBIE 3aKOHOAATEIBCTBOM Poccuiickon
®denepanyy B 00J1aCTH EPCOHATBHBIX JIaHHBIX.

5.2. OO6paboTka MepCOHANbHBIX [AaHHBIX B YUPEKJACHUU OCYIIECTBISETCS C COTJacHs
CyObeKTa NEepCOHANBHBIX [aHHBIX Ha 00paOOTKy €ero MepCOHaJIbHBIX JAHHBIX, €CIH HHOE He
MpeAyCMOTPEHO 3aKoHOoAaTeNbcTBOM Poccuiickoit deneparuu B 001acT MEPCOHAIBHBIX JaHHBIX.

5.3. YupexaeHue OCymecTBiIseT cOOp, 3aluch, CUCTEMATU3AIUI0, HAKOIUIGHUE, XpaHEHHE,
yTouHeHue (0OHOBIEHHE, N3MEHEHHE), U3BJICUEHUE, UCTIOIB30BaHue, iepeaady (pacnpocTpaHeHue,
MpeOCTaBlIeHue, JOCTYyIM), O0e3JIMYMBaHUEe, OJOKHpPOBaHHE, YyJAJICHHE | YHUUYTOKCHHE
[IEPCOHANIbHBIX JTaHHBIX.

5.4. OO6paboTka MEPCOHAIBHBIX MAHHBIX B YUPEXKICHHH OCYIIECTBIISETCS CIEAYIOUIMMHU
criocobamu:

— 0e3 HCIOJIb30BaHMUsI CPEJCTB BBIUUCIUTENBHOW TEXHUKH (HEaBTOMATU3WPOBaHHAsS
00paboTKa MepCOHATBHBIX JAHHBIX);

— aBTOMATH3MpOBaHHAas o0Opa0OTKa NEPCOHAIBHBIX JaHHBIX C MepeAadedl MOoJy4yeHHOU

I/IH(I)OpMaI_[I/II/I 1o I/IH(i)OpMaL[I/IOHHO'T@J’ICKOMMYHI/IKEII_[I/IOHHLIM CeTSIM WU 0€3 TaKOBOM.

6. AKTYAJIM3ALMA, WCIIPABJIEHUE, VJAJEHUE W VYHUYTOXEHUE
I[MEPCOHAJIBHBIX JAHHBIX, OTBETbI HA 3AITPOCBHI CYBBEKTOB HA HOOCTVYII K
I[MTEPCOHAJIBHBIM TAHHbBIM

6.1. B ciydae mpenocraBieHusi CyObEKTOM IMEPCOHATBHBIX JAHHBIX (DAaKTOB O HEIOJHBIX,
yCTapeBUINX, HEJJOCTOBEPHBIX HJIM HE3aKOHHO NOJYYEHHBIX MEPCOHANBHBIX JaHHBIX YUpeKIeHHe
00513aHO BHECTH HEOOXOAMMbIE U3MEHEHUS, YHUUTOXKUTh WK OJIOKHPOBAThH UX, a TAK)KE YBEIOMUTh
O CBOMX JIEHCTBHSX CYyOBEKTa MEePCOHATBHBIX JTaHHBIX.

6.2. B ciaywyae monarBepkaeHusi (akta HETOUHOCTH MEPCOHAIBHBIX JAHHBIX MEPCOHAJIbHBIC

JAaHHBIC ITOJJICKAT UX aKTyaJIrn3aluu.



6.3. Ilpu poctwxkeHun 1eeii 0OpaOOTKM TEPCOHAIBHBIX JIAaHHBIX, a TaKXe B CIlydae
UCTEYCHHUS CpOKa COrJIacusi Ha 00paOOTKy MEepCOHAIBHBIX MTaHHBIX MM OT3bIBa CYOBEKTOM
NEPCOHATBHBIX JAHHBIX COTJlacusg Ha HMX 00pabOTKy MepcOoHaIbHBIC JaHHbBIE IOJJIEKAT
YHUYTOXKCHHUIO, €CIIHU:

—  HWHOE HE MPEeIyCMOTPEHO JOTOBOPOM, CTOPOHOH KOTOPOTO, BBHITOJONPHOOpETaTeNeM
WU TIOPYYHTEIIEM 110 KOTOPOMY SIBJISIETCS CyOBEKT MePCOHATBHBIX JaHHBIX;

—  omeparop He BIpPaBe OCYLIECTBIATH 00pabOTKy 0e3 coriacusi cyObeKTa nepcoHaIbHbBIX
JTaHHBIX Ha OCHOBaHMSIX, MpeaycMOTpeHHBIX DenepaabHbIM 3aKOHOM «O MEepCOHATBHBIX JTAaHHBIX)
WA UHBIMU (pesiepaibHbBIMUA 3aKOHAMH;

—  HHOE HE MPEAYCMOTPEHO HHBIM COIJIALICHUEM MEXIY OIEpaTopoM U CYOBEKTOM
MEPCOHAIBHBIX JAHHBIX.

6.4. Oneparop 00si3aH COOOMIUTH CYOBEKTY MEPCOHATBHBIX JAHHBIX WM €T0 MPEICTABUTEIIO
uHpopMaIHio 00 OCYIIECTBISIEMO MM 00pabOTKe MEepCOHAJBHBIX JAaHHBIX TAKOTO CyOBEKTa II0

3aIpocCy MOCICAHECTO.



